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Guide to searches 

This document provides helpful tips to support applicants in 
completing licence and approval application forms. 

Introduction 
The department has made some changes to our water licence and approval application forms. The 
changes focus on providing greater clarity to applicants on what is required. The improved 
applications will help to reduce processing timeframes. 

The new application forms now require applicants to complete and attach mandatory searches to 
support their application. The application form will identify which searches are required. 

For more information about applying for licences and approvals, visit the department’s website: 
water.dpie.nsw.gov.au/licensing-and-trade.   
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Aboriginal Heritage Information Management System 
(AHIMS) Web Services 
Link: www.environment.nsw.gov.au/awssapp/login.aspx  

1. Log in or register. 

2. Choose AHIMS Basic Search in the left AHIMS Web Services Panel. 

 
3. Enter a reference number—this can be an address or property name. 

4. Search by Lot/DP, address or coordinates. Ensure there is a 50 m buffer selected for Lot/DP 
and address.  

  
5. A pop-up message will appear confirming the search is complete.  

https://www.environment.nsw.gov.au/awssapp/login.aspx
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6. Go to My searches to view results 

 

7. Hover over the arrow  icon on the left of the search results and choose View Search Result - 
PDF. This will download the search.  

8. Save the PDF to your computer for later access. 

9. View the search result. If there are results shown in the box at the bottom of page 1 an 
extensive search will be required. If there are no results an extensive search is not required. 

  

10. An extensive search can be conducted by hovering over the arrow  icon in My Searches as 
in step 6 and select Request Extensive Search.  

11. Complete the required boxes. Please note this search requires a fee to be paid. Once 
complete the search can be viewed in My Searches as in step 7. Download and save the search 
for later access. 

12. Your saved search results should be submitted with your application. 

  



Guide to searches 

Department of Planning and Environment 4 

Example search result: Aboriginal Heritage Information Management System 
(AHIMS) Web Services 

Figure 1. Example result from Step 7 
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Search for NSW heritage – State Heritage Inventory 
Link: www.environment.nsw.gov.au/topics/heritage  

1. Select Search heritage databases 

2. Select State heritage inventory  

3. Select Search the State Heritage Inventory and map 

4. Enter the search data (Item Name, Street Name, Suburb/Town, Local Govt Area) and select 
View results 

 

5. Position your cursor at the appropriate location on the map—zoom in if needed— and right-
click with your mouse and select Plot a Coordinate.  

The panel on the left of the screen will show the latitude and longitude coordinates of the 
map position you have selected. You can move the selected map position by selecting the 
three dots next to the coordinates, followed by Edit. You can then manually enter the correct 
coordinates and select Update. 

 

6. Select Tools in the top-right corner of the map and then select Print. 

The left-hand panel will show the print options. Select Print at the bottom of the left-hand 
panel. The information in the left-hand panel will change to Your file is ready. To view the file, 
please click ‘Open File’. Select Open File. 

7. Download and save the file—you will need to submit it with your application. 

8. On the search results tab, select A-Z in the View Results By pane at the top of the window. 

  

http://www.environment.nsw.gov.au/topics/heritage
http://www.environment.nsw.gov.au/topics/heritage
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9. A list will appear where the map was. At the top-right of the list, select Print search results. 

  

A PDF file will download to your computer. Save the file—you will need to submit it with your 
application. 

10. Both of these documents should be submitted with your application.  

Example search result: State Heritage Inventory 

Figure 2. Example search result from Step 5 
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NSW BioNet Atlas Search 
Link: www.environment.nsw.gov.au/atlaspublicapp/UI_Modules/ATLAS_/AtlasSearch.aspx  

1. Question 1, Which species or group, select All entities 

2. Question 2, Legal status, choose Select records that fall under one or more categories and 
choose Threatened in NSW and Threatened Nationally 

3. Question 3, What area, select Define my own area. 

This will open in a new tab or window. You can select the area one of two ways: 

a. Using the coordinate boxes on the bottom-left of the screen 

b. By zooming in on the map and choosing Select Extent on the top-left of the map. 

Click on the map with your mouse and drag to select an area on the map. A red border 
will appear around the area you have selected. 

If the area selected is incorrect, start again by choosing Select Extent and selecting 
an area on the map. A new red border will appear in place of the original. 

When the red border surrounds the area you wish to search, select Use Extent. This 
will close the tab/window and return to the search tab. 

4. Question 4, Period of records, choose Select records for a specific time period. 

Enter a date in the Records since field, choosing the date of your search (i.e. today’s date), 20 
years back.  

For example, if you are completing the search on 1 December 2022, you need to enter 
1 December 2002. 

To do this:  

a. Click on the calendar icon  next to the Records since field 

b. A calendar of the current month and year will appear. Click on the month & year at the 
top of that calendar, then click on the year again. Using the arrow at the top-left of 
the calendar you can scroll through past years to select the correct year. 

c. Once you have selected the correct year, you can select the month and date.  

This will populate the field with the appropriate date. 

5. Question 5, Status, select Valid records only. 

6. Select Submit search at the bottom of the screen. 

http://www.environment.nsw.gov.au/atlaspublicapp/UI_Modules/ATLAS_/AtlasSearch.aspx
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Figure 3. A screenshot of the completed search page, ready to submit 
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7. A results screen will load. If species are identified by the search this screen will include a list. 
Select Save species list to generate an Excel file.  

 

8. Select Download now in the pop-up window to save the Excel file. 

  

9. After saving the Excel file the pop-up window will close, returning you to the Search results 
page. Select View map to open the map in a new tab. 

Select Print in the left-hand menu and select Print again when the white box opens. This will 
generate a PDF document of the map that will appear below the second Print button. 

10. Select the Atlas map PDF to open the document in a new tab. Download and save this file to 
submit with you application, along with the Excel file. 
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Example search result: NSW BioNet Atlas search 

Figure 4. Example results from Step 10 - Species map 

 
Figure 5. Example results from step 8 - Species list 
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Australian Government Protected Matters Search Tool – 
under the EPBC Act 
Link: https://pmst.awe.gov.au/#/map?lng=131.52832031250003&lat=-
28.671310915880834&zoom=5&baseLayers=Imagery  

1. Enter an address in the search field 

2. Using the left-hand menu, select Layers and select the following 

a. Protected Areas – Terrestrial 

b. Protected Areas – Marine 

c. Ramsar Wetlands 

d. Nationally Important Wetlands 

e. Listed Critical Habitat  

 

3. Using the left-hand menu, select Draw and Draw a rectangle.  

Using your mouse, click on the map to select the area where works will be occurring. Make 
sure you only select the area where the works will be, not a larger area. 

You may need to zoom in on the map to select the right area. 

https://pmst.awe.gov.au/#/map?lng=131.52832031250003&lat=-28.671310915880834&zoom=5&baseLayers=Imagery
https://pmst.awe.gov.au/#/map?lng=131.52832031250003&lat=-28.671310915880834&zoom=5&baseLayers=Imagery
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4. Click on the rectangle you drew to open a pop-up box. Enter a 1 km buffer and select Explore. 

5. A Terms and conditions pop-up will appear – select Accept 

A Protected matters categories pop-up window will appear listing the results of your search. 
Select Generate report in the bottom-left corner of the pop-up and select PDF Report in the 
drop-down menu. 

Save this report to submit with your application.  

Click OK to close the report generation pop-up and close the Protected matters categories 
pup-up by selecting the X at the top-right of the box.  

 

6. In the menu list on the right-hand side of the map, select the Measure tool.  
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Select Create a new measurement, zoom in to the area you have previously selected and using 
your mouse, click on each corner of the rectangle to measure the distances and areas. 

Select Finish Measurement 

  

7. The measurement results will appear in a box centred on the area you have selected. 

Take a screenshot of the area measurement as shown below and paste it into a Word 
document. Save the document to submit with your application. 

 

8. The PDF report generated in Step 5 and Word document showing the map screenshot 
generated in Step 7 should be submitted with your application. 
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Example search result: Australian Government Protected Matters Search 
Tool – under the EPBC Act 

Figure 6. Example of the Summary table in the PDF report generated at Step 5 
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EPA public register – contaminated land record of notices 
Link: https://apps.epa.nsw.gov.au/prclmapp/searchregister.aspx  

1. Select the LGA your proposed works are in and then select Search. 

  

2. Screenshot the search results page – even if there are no search results found. If search 
results are shown, check how many pages of search results there are at the bottom-left of 
the table. If there is more than 1 page, click through each additional page and capture 
screenshots of all search result pages. 

Note: make sure your saved screenshots include the date at the bottom-right of the search 
results table.  

3. From the Public registers menu on the left-hand side, select List of notified sites. 

4. Select Download PDF list of notified sites. 

5. Search the document to find the suburb your proposed works are in. To search quickly, press 
ctrl and F together and type the suburb into the search field.  

If your suburb does not appear in the document, you should save the document to show a 
non-result.  

If your suburb appears in the document, screenshot the results showing your suburb. 

Note: There may be multiple lines of results, across more than one page. 

6. You will need to submit the PDF list, or the screenshots of search results from Step 5 with 
your application. 

https://apps.epa.nsw.gov.au/prclmapp/searchregister.aspx
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Example search result: EPA public register – contaminated land record of 
notices 

Figure 7. Example results from Step 2 

 

  



Guide to searches 

Department of Planning and Environment 17 

MinView search – Regional NSW – Mining, Exploration & 
Geoscience 
Link: https://minview.geoscience.nsw.gov.au/#/?lon=147.4782&lat=-
32.30322&z=7&bm=bm3&l=ti13:y:100,ti14:y:100,ti0:y:100,ap0:y:100,pt6:y:100,pt5:y:100,pt4:y:100,pt3:y:
100,pt2:y:100,pt1:y:100,mt6:y:100,mt5:y:100,mt4:y:100,mt3:y:100,mt2:y:100,mt1:y:100  

1. Search by the address, title or coordinate of where works will be occurring. 

  

2. Select Tools and Print on the top menu bar, then check the box Include layer legend(s) and 
select Print. 

3. This will generate a PDF of the map showing your search results. Save this PDF and submit it 
with your application. 

https://minview.geoscience.nsw.gov.au/#/?lon=147.4782&lat=-32.30322&z=7&bm=bm3&l=ti13:y:100,ti14:y:100,ti0:y:100,ap0:y:100,pt6:y:100,pt5:y:100,pt4:y:100,pt3:y:100,pt2:y:100,pt1:y:100,mt6:y:100,mt5:y:100,mt4:y:100,mt3:y:100,mt2:y:100,mt1:y:100
https://minview.geoscience.nsw.gov.au/#/?lon=147.4782&lat=-32.30322&z=7&bm=bm3&l=ti13:y:100,ti14:y:100,ti0:y:100,ap0:y:100,pt6:y:100,pt5:y:100,pt4:y:100,pt3:y:100,pt2:y:100,pt1:y:100,mt6:y:100,mt5:y:100,mt4:y:100,mt3:y:100,mt2:y:100,mt1:y:100
https://minview.geoscience.nsw.gov.au/#/?lon=147.4782&lat=-32.30322&z=7&bm=bm3&l=ti13:y:100,ti14:y:100,ti0:y:100,ap0:y:100,pt6:y:100,pt5:y:100,pt4:y:100,pt3:y:100,pt2:y:100,pt1:y:100,mt6:y:100,mt5:y:100,mt4:y:100,mt3:y:100,mt2:y:100,mt1:y:100
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Example search result: MinView search – Regional NSW – Mining, Exploration 
& Geoscience 

Figure 8. Example search results from Step 3 

 

 

 


	Guide to searches
	Introduction
	Aboriginal Heritage Information Management System (AHIMS) Web Services
	Example search result: Aboriginal Heritage Information Management System (AHIMS) Web Services

	Search for NSW heritage – State Heritage Inventory
	Example search result: State Heritage Inventory

	NSW BioNet Atlas Search
	Example search result: NSW BioNet Atlas search

	Australian Government Protected Matters Search Tool – under the EPBC Act
	Example search result: Australian Government Protected Matters Search Tool – under the EPBC Act

	EPA public register – contaminated land record of notices
	Example search result: EPA public register – contaminated land record of notices

	MinView search – Regional NSW – Mining, Exploration & Geoscience
	Example search result: MinView search – Regional NSW – Mining, Exploration & Geoscience



